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MunucrepcTBo oopazoBanusa HoBocuoupckoi 00J1acTH rocy1apcTBeHHOE
O10/15keTHOE 001Ieo0pa3oBaTebHOe yupe:xaenne HoBocudupckoii od1actu
«Kagerckas mkosaa-unrepHat «Cudoupcekuii Kagerckunii Kopmye»

YTBEPXJIEHO
npukazoM ['bOY HCO «CKK»
ot 18.06.2020 Ne 112-a

IHOJOXXEHHUE

00 aIMMHUCTPATUBHO-X03SIHCTBEHHOM OT/IejIe
rocy1apCTBEHHOI0 0I0IKETHOI0 00111€00Pa30BaTEJILHOI0 YUPeKACHUS
HoBocudupckoii oo61actu

«Kanerckas mkoja-uatepHar «Cudoupckuii Kagerckuii Kopmyoe»

r. HoBocubupck.



1. O0uMe MoJI0KeHUsA

1.1.TTonoxxenne 00 AJIMUHHCTPATHUBHO-XO3SWCTBEHHOM OTHeNe (Jajiee IO TEKCTY
OTtnen) rocymapcTBEHHOTO OIOKETHOTO OO0Ieo0pa30BaTeILHOTO YUPEKIACHUS
HoBocubupckoii obnactu «Kanerckas mxona-untepHat «Cubupckuit Kagerckuii
Kopniyc» (manee mo Tekcty — IlonoskeHue) peryiaupyeT MOpsIOK CO3JaHHS U
nestenpHOCTH OTIEna B TOCYIapCTBEHHOM OIOKETHOM 00IIe00pa3oBaTEILHOM
yupexaeHun HoBocubupckoii o6nactu «Kagerckas mkona-untepHat « CHOMpPCKUit
Kanerckuit Kopryc» (nanee no tekery — 'bOY HCO «CKKy).

1.2.0t1nen gBisieTcsi caMOCTOSITEBHBIM CTPYKTYpHBIM TozipasnenenueM ['bOY HCO
«CKK».

1.3.0tnen cozmaercs u mukBuaupyercs npukazom aupekropa [bOY HCO «CKKy.

1.4.PaGoranku OTnaeia Ha3HAYAIOTCI U OCBOOOXKIAIOTCA OT 3aHUMAEMOMN JTOKHOCTH
MPUKA30M JUPEKTOPa MO MPEICTaBICHUIO HAaYaJIbHUKA OT/ea.

1.1.B cBOEH NEeATENbHOCTU Otnen PYKOBOJICTBYETCS JNENCTBYIOIIUM
3akoHoarenbCcTBOM P®, mocranoBneHusmu IlpaBurensctBa P®, BHyTpeHHUMU
HopMmaTuBHBIMU JoKyMeHTaMu [ BOY HCO «CKK», mpukazaMu 1 pacriopsiKEHUSIMHA
nupekTopa, HactosmuM [TonoxxeHuem.

2. OpraHu3alnuoHHAasi CTPYKTypa
2.1.Ctpykrypy u mtatel OTnena, a Takke WX W3MEHEHUS YTBEPKAAET AUPEKTOP IO
IIPEACTABICHNIO HaYaJlbHUKA OTENIA.

2.2.Havanmpauk OTtaena momuuHseTcs HemocpenacTtBeHHo gupekropy ['bBOY HCO
«CKK».
2.3.01e] COCTOUT M3 OJTHOTO MOpa3/Ie/ICHUs, BO3TIIABISIEMOI0 HaYaJIbHUKOM OT/Iea.

2.4.Tlonoxenne 00 Ortnene yTBEpXKAACTCA AUPEKTOPOM, OOS3aHHOCTH MEXKTY
COTPYIHMKAaMHU  PACTIpPEICIIOTCS HAa OCHOBE JOHKHOCTHBIX — HMHCTPYKIIHH,
TIOITOTOBJICHHBIX HaYaJIbHUKOM OTJIEJIa M YTBEPKACHHBIX THPEKTOPOM.

2.5.CocTaB ¥ YUCIICHHOCTh pa0OTHUKOB OT/ENIa ONPEACIISIFOTCS IITAaTHBIM PACTTHCAHUEM,
YTBEPKICHHBIM JUPEKTOPOM.

3. Heaun Otaena
3.1.BricokoadpextuBHOE X03sticTBeHHOE 00cykuBanue [ bOY HCO «CKKy.
3.2. YkperneHue u pa3Butue MarepuanbHo-Texuuueckoit 6a3sl [bOY HCO «CKKy.

4, 3agauu OTaesna
4.1. ATMUHHUCTPAaTUBHO-XO35IUCTBEHHOE obOecneuenue nestensHoctd ['BOY HCO
«CKK»: Texaudeckoe 00CIyKUBaHUE 3/JaHWM, TOMEIIEHN, 000pya0BaHMs (CUCTEM
OTOIUICHHUSI, BOJIOCHA0XKEHHUSI, BEHTUJISILIUU, FIEKTPOCETEN U T.J.), TUIaHUPOBAHUE,
OpraHu3alys W KOHTPOJIb MPOBEICHUSI UX TEKYIIUX M KamUTaJIbHBIX PEMOHTOB,



cHaOeHHe MeOebl0, XO3iWCTBEHHBIM HHBEHTApEM, CpPEACTBAMM MEXaHU3ALUU
VHXEHEPHOT'0 U YIIPABJIEHYECKOIO TPYyAa.

4.2.0Opranu3aloOHHO-METOIUYECKOE  PYKOBOJCTBO UM  KOHTPOJIb  JAESITEIBbHOCTH
ctpykrypHbix noapasaenenuii 'bOY HCO «CKK» no Bonpocam x0351HCTBEHHOIO
0OCITy’)KMBaHHs, PAIlMOHATIBHOTO HCIOJB30BAaHUS MaTepUaIbHBIX U (DUHAHCOBBIX
pecypcoB, coxpanHoctu cooctBeHHOCTH ' BOY HCO «CKK».

4.3.IlonroTroBKa M TMPEACTABICHUE PYKOBOJACTBY HWH(GOPMALMOHHO-aHATUTUYECKUX
MaTEpUajIOB O COCTOSIHUU U MEPCIEKTUBAX PAa3BUTHS XO35IIICTBEHHOTO 00eCIeUeHUs
nestenpHocTn  I'BOY  HCO  «CKK», pa3paboTka  mHOpemiokKeHUud 1o
COBEpPIIEHCTBOBAHUIO CiIyk0bl OT/IETA.

4.4.CoBepIICHCTBOBAaHUE U BHEIPEHHE HOBBIX METOJOB OpraHU3aluu padoThl, B TOM
YHClie HA OCHOBE MCIIOJIb30BAHUS COBPEMEHHBIX WH()OPMALMOHHBIX TEXHOJIOTHIA.

4.5.Yyactue B NOArOTOBKE U MCIOJHEHUH YIPABICHUECKUX PEIIEHUN PYKOBOJACTBA IO
BOIIPOCAM aJIMHUHHCTPATUBHO-XO35MCTBEHHOTIO obecneuenus aestenbHoctd ['BOY
HCO «CKKb.

4.6.KoHnTponp B Tmpenenax CBOEH KOMIIETEHUMH 3a COOJIIOJICHUEM CaHUTapHO-
IPOTUBOSIUJIEMUYECKOIO pPEXUMa, MPaBWI MPOTHUBOINOXKAPHOM OE30MaCHOCTH,
HOPM TEXHHKHU O€30MaCHOCTH, CBOEBPEMEHHOE MPUHATUE HEOOXOJUMBIX MEp IMpH
BBISIBJICHUU (DaKTOB MX HApYLICHUS.

4.7.Begenue npeayCMOTPEHHON NEWCTBYIOIIMMH HOPMAaTUBHO-TIPABOBBIMHU aKTaMH
COOTBETCTBYIOILIEH JTIOKYMEHTAllMK, MPEIOCTABICHUE B YCTAHOBJIEHHBIE CPOKHU
CTaTUCTUYECKON 1 MHOU MH(popMaLuu o aestenbHocTr OTrena.

4.8.Pemenne nabIx 3aqa4 B coorBeTcTBUH ¢ 1esrsimMu I bBOY HCO «CKK».

5. ®@yuknuu Otaena

5.1.1InanupoBaHue, opraHu3alMs W KOHTPOJIb AAMUHUCTPATUBHO-XO3SIIICTBEHHOTO
obecnieuenus aestenbHoctd ['BOY HCO «CKK».

5.2.Xo3siicTBeHHOE OOCTY)XMBaHUE M OOEcleueHHe HaJJIeKAIIET0 COCTOSHHUS B
COOTBETCTBUM C TpaBWJIaMU M HOPMAaMH NPOU3BOJACTBEHHOM CaHUTaApUH U
MIPOTHUBOMNOXKAPHOM 3aIUTHl 3aHUM W TOMENIEHUM, B KOTOPBIX PACIOJIO0XKEHBI
noJpa3fielieHusl OpraHu3allMi, KOHTPOJb 32 HCHPAaBHOCTHIO 000pYAOBaHUSA
(OcBellEeHUs, CUCTEM OTOIUIEHUS, BEHTWISILUU U Ap.).

5.3.YyacTue B ”HBEHTapU3allu1 3aHUH, TOMEIIEHH, 000pyA0OBaHUS B IEJISIX KOHTPOJIS
UX COXPAHHOCTU U TEXHUUYECKOTO COCTOSHUSI.

5.4.1lnanupoBaHue TEKYIIMX U KANUTAIBHBIX PEMOHTOB (3JaHUM, CHCTEM
BOJOCHA0XEHUS, BO3IYyXONPOBOJOB M JPYIHMX COOPYKEHHI), COCTABICHHE CMET
XO3SIMCTBEHHBIX PACXO0B.

5.5.PeMOHT nmomenieHui, KOHTPOJIb Ka4eCTBA BBHIIIOJHEHUSI PEMOHTHBIX paboT.

5.6.06ecmieuenne moapazaeneanii ['bOY HCO «CKK» mebenbro, X035iCTBEHHBIM
WHBEHTAPEM, CPEACTBAMHU MEXAHU3ALMN UHKEHEPHOTO U YNPABJIEHYECKOIO TPYyAa,



KOHTPOJIb 332 WX pallMOHAIBHBIM HCITOIB30BAHUEM, COXPAHHOCTHIO, IIPOBEICHUEM
CBOCBPEMEHHOTO PEMOHTA.

5.7.0dopmieHue HEOOXOAMMBIX JOKYMEHTOB JJISI 3aKJIIOUCHHS JIOTOBOPOB Ha
MPOBEICHNUE PA0OT U OKA3aHKE YCIYT CTOPOHHUMU OpPTaHU3aIUSIMH.

5.8.1lonyyenne u XpaHeHUE KaHIEISAPCKUX TPHUHAIIC)KHOCTEH, XO3SHCTBEHHBIX
MaTepuayioB, OOOpYJOBaHHS, WHBEHTaps, OOECIeUeHHe WMH CTPYKTYPHBIX
MOJpa3IeJICHU  OpraHM3allii, yYeT MX PACXOJOBaHMS W  COCTaBIICHUE
YCTaHOBJICHHOW OTYETHOCTH.

5.9.KoHTpOJIb palMOHAILHOTO PAacXOJOBAHHUS MaTepHUAIOB M (PUHAHCOBBIX CPEJICTB,
BBIIEISEMBIX IS XO3SIMCTBEHHBIX LIEIEH.

5.10.ITpoBeaeHnEe IPOTHUBOIIOKAPHBIX U MMPOTHBOSITHIEMUYCCKUX MEPOTIPUSTHH.

6. B3aumoneiicrBue Otaena
6.1.B3anmopeiicTBue ocymiecTBisieTcss co Bcemu mnoapasaencamsiMu ['bOY HCO
«CKK» no Bomnpocam:
- 3adBOK Ha 0OOpyJIOBaHUE, OPTTEXHHUKY, MeOellb, XO03iWCTBEHHBIC TOBAPHI,
KaHUEIAPCKUE NPUHAIICKHOCTH, TIP.;
- OTYETOB O PACXOI0BAHUH KAHIEISIPCKUX MPUHAIJICKHOCTEHN, Oymaru, mp.;
- Pa3bSICHEHH O MPUYKHAX TOPUYU MEeOEIIU, UHBEHTAPs, OPTTEXHUKHU;
- IUIAHOB TEKYIIEro M KalWUTaJIbHOTO PEMOHTAa TMOMEIICHUN, 3aHUMAaeMbIX
noApa3eICHUSIMU;
- rpaUKOB TEXHUYECKOTO OCMOTpa U OOCITY>KHMBAaHUS OPTTEXHUKH CIICIIMATINCTAMU
OpraHu3aIMii, ¢ KOTOPHIMHU 3aKITFOYEHBI JOTOBOPHI O TEXHUYECKOM OOCTY>KUBAHHH.
6.2.C BHENTHUMU OpPraHU3ALUSIMH 10 BOITPOCAM:
- HOBBIX ITPOJIYKTOB Y TEXHOJIOTHIA;
- mpuoOpeTeHuss HEeoOXOAUMOro  oOOpyIOBaHUsS, OPITEXHUKH, MeOenu,
XO3MCTBEHHBIX TOBApOB,;

7. IIpaBa corpyaHukoB Otaena
7.1.YyacTtBoBaTh B OOIIEM INIAHUPOBAHHMH JCATECIBHOCTH II0 BOIIPOCAaM KOMIICTCHIIMH
Otpena.
7.2.J1aBath cTpykTypHbIM TonpasneneHusM [ BOY HCO «CKK» ykazanust 10
00eClIeYeHNI0 COXPAHHOCTH WHBEHTaps, MeOenu, OPITeXHUKH, TMp., COOIIOJICHUIO
MIPOTHUBOIIOKAPHBIX HOPM M TIPAaBWJI, a TAKXXE OCYIIECTBJIATH ONEPATHBHO-TCXHUYCCKHM
KOHTPOJIb ¥ ()aKTHYECKYIO MPOBEPKY UCIIOJIHCHUS 3TUX YKa3aHUH.
7.3.Tpeboate ot mnoxapazaenenuit ['BOY HCO «CKK» coOmonenuss mpaBui
CKJIAJIMPOBAHMS W XpaHCHHS MAaTEpHUAJIbHBIX IICHHOCTEH Ha 3aKPEIUICHHBIX 3a HHUMH
ITOMEIIICHUSX.
7.4.Ilomydath OT BCEX CTPYKTYPHBIX MOAPA3ACIICHUNA TPEANPHUATHAS OTUYETHI O PaCXoJIe
KaHIEISAPCKUX MTPUHAJICAKHOCTEH, OyMaru.



7.5. OT uMeHHU OT/AeNla BECTH MEPENUCKy MO BOMPOCaM XO3SHUCTBEHHOI'O U COLHUAIBHO-
obIToBOrO 00ecneuenud nearenpaoctd [ bOY HCO «CKKy.

7.6. Ilo pe3ynbraramM NPOBEPOK COCTOSIHUSA MeOEN, WHBEHTAaps, OPTTEXHUKH BHOCHUTH
npeioxenust pykoBoactBy ['bOY HCO «CKK» o mpuBnedeHMM K MaTE€pUaIbHOU U
auctuminHapHoit otBercTBeHHOCTH paboTHHKOB 'BOY HCO «CKKy.

8. OTBeTCTBEHHOCTH COTPYAHMKOB OTaea
8.1.0TBETCTBEHHOCTh 32 KAYECTBO U CBOEBPEMEHHOCTD BBINMOIHEHUS PpyHKIMI OTaena
HECeT HAaYaJIbHUK OTJea.
8.2.0TBEeTCTBEHHOCTh  pabOTHHKOB OThena  yCTaHABIMBAETCS  JIOJDKHOCTHBIMU
UHCTPYKITUSIMU.

9. 3ak/04uTeNbHbIE MOJI0KEHUS
9.1.HacTtosmee TMONOXKEHHE BCTyMmaeT B JEHCTBUE C MOMEHTAa YTBEPXKIACHUSA
JIUPEKTOPOM.
9.2.M3MeHeHus U A0mNOJIHEHUs B Hactosiee [lonokeHne BCTynmaroT B CHILy HOCTE MX
YTBEPKIAEHUS TUPEKTOPOM.



